
In my pursuit of new opportunities, I was excited to learn that a position under your HR &
Admin department has opened up for aspiring professionals.

My more than 10 years of experience in Human Resources and Admin has afforded me a well-
rounded skill set and expertise that aligns well with the qualifications you are seeking for. I am
adept in several functions of HR which includes but not limited to talent acquisition, employee
relations, benefit administration, HR best practices and implementation.

During the progression of my career, I was a part international organizations that exposed me
to different cultures and systems that honed my knowledge and skills in these areas:

-Establishing consistent and efficient talent acquisition structure
-Developing strategies to positively influence workplace relationships
-Designing effective performance management system
-Developing HR systems, policies and practices applicable to the organization

Kindly review my resume for additional details and I look forward to an opportunity to discuss
how my experience and background will meet your needs and bring value to your team. 

Kind Regards,

Luzviminda Macusi

+639952536215

Cubao Quezon City, Philippines

macusi.luzviminda@gmail.com

Luzviminda Macusi
H U M A N  R E S O U R C E S  M A N A G E R /
G E N E R A L  V I R T U A L  A S S I S T A N T

Dear Client,

https://www.upwork.com/freelancers/~01ec7fc798883d8d78?
viewMode=1

Online jobs ph:
https://www.onlinejobs.ph/jobseekers/info/2121699
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